IMTPUHATO YTBEPXIEHO

Ha 3aceJaHuu 00IIero coopaHust pabOTHUKOB MIPUKA30M AUPEKTOPAa MyHUIUIIAJILHOTO
MYHUITUIIAIEHOTO OF0KETHOTO O10/KETHOTO 00111e00pa30BaTEILHOTO
o6meo0Opa3oBaTenbHOrO yupexaeHus «CpenHss yupexaenus «Cpenuss
obmeobpaszoBarenbHast mkoja Ne30» obmeodpazoBarenbHas mkosa Ne30»
[Ipotokoi ot «28» asrycra 2020r. Ne 01 ot «05» centsa6ps 2020r.Ne

IHonoxenne Ne_
Koaexe 3TUKH M ¢J1y:KeOHOr0 NnoBeieHusI pa00OTHUKOB
MYHHUIIUNIAJTBHOTO OI0KETHOT0 0011e00Pa30BaTEJIbHOI0 YUPeKIeHUs
«Cpennsisa o0meo0OpasoBaTebHas mKoJaa Ne30»

1. O01mme moJ10KeHus

1.1. Komekc »THKM u ciy)keOHOTO TmoOBeneHusi pabotHukoB MBOY  «Cpennss
obmeoOpazoBarenpHas mkoida Ne 30» (manee - Komekc) pa3paboTraH B COOTBETCTBHH C
METOJMYECKUMHU PEKOMEHJAIMSAMU 10 pPa3paboTKe M MPUHATUIO OPraHU3alUSIMH MeEp IO
MPEIyNPEekKACHUI0O U TPOTUBOACUCTBUIO KOPPYIILIMU, & TAaKK€ OCHOBAH HA OOIIENIPU3HAHHBIX
HPABCTBCHHBIX IMPUHITUIIAX U HOPMAX POCCUHCKOTO OOIIECTBA U TOCYIapCTBa.

1.2. Komekc mnpencraBiaseT co0OW CBOJ OOMMX NPUHIMIOB MPOodecCHOHATBHOM
CIIy’)keOHOM OTUKM ¥ OCHOBHBIX TIPAaBHJ CIYKXCOHOTO TIIOBEJCHUS, KOTOPBIMHU JOJIKHBI
pykoBozcTtBoBatbesa pabotHuk MBOY «Cpennsist oOuieo6pasoBarenbHas mikosna Ne 30» (nanee
— pabOTHUKH YUpPEKIACHHSI) HE3aBHCHUMO OT 3aHUMAeMOU UMH JOJDKHOCTH.

1.3. PabotHuk, mocrymnammuid Ha paboTy B YupexiaeHue, 005S3aH O3HAKOMHTHCS C
nosioxeHussMu Kojsiekca v co01r01aTh UX B MPOIECCE CBOCH pabOTHI.

1.4. Kaxapiii paOOTHUK YUpexIeHHs J0JDKEH MPUHUMATh BCE HEOOXOAMMBIE MEPHI IS
coOmoaenust nojoxenuit Konekca, a kaxzawlii rpaxnanuH Poccuiickoit ®@enepanuu BIipaBe
OXUJaTh OT pabOTHHKA YUpEeKIEHUS MOBEICHUS B OTHOLICHHSX C HUM B COOTBETCTBUH C
nosoxenusasmMu Konekca.

1.5. Henpto Konmekca siBAsieTCSl YCTAHOBJICHHE YTHUECKUX HOPM U MPABUI CIYKeOHOTO
MOBEJCHUSI PAOOTHUKOB  YUPEXKJEHUs Uil  JOCTOMHOTO  BBINIOJIHEHUS WMH  CBOEH
npodeccCHoHaNBHOM NeSTENHHOCTH U 00ecTieYeHne eANHBIX HOPM MTOBEACHHUS.

1.6. Kopexkc mnpuszBaH MNOBBICUTH 3(P(GEKTUBHOCTh BBINOJHEHUS PaOOTHUKAMU
VYupexaeHus CBOUX JOKHOCTHBIX 00S3aHHOCTEH.

1.7. 3nanue u cobmoaeHue paboTHUKaMH YupexJaeHus nosnoxenuid Konekca spnsercs
OJIHUM U3 KPUTEPHUEB OIIEHKM KayecTBa MX MPOGECCHOHATBHOU AESITENbHOCTH U CIY)XKEOHOTO
MTOBEJICHUSI.

2. OcHOBHBbIE NIPUHUMIIBI M PABUJIA CJIY:KeOHOT0 NMOBeAeHUs1 pa0OTHUKOB

2.1. PaGotHuku VYupeIeHHs, CO3HaBas OTBETCTBEHHOCTb IIepe] TOCYIapCTBOM,
0OLIECTBOM U TpakJlaHaMU IPU3BAHbI:

a) UCHOJHATH JOJDKHOCTHBIE OOS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npoeccuoHaTbHOM YPOBHE B 1IeIAX o0ecrieueHus: 3pGeKTUBHON paboThl YupexaeHus;

0) UCXOAUTH U3 TOTO, YTO MPU3HAHKE, COOIOJICHHUE U 3allUTa IIPaB U CBOOO/I YelloBeKa U
rpaXXJAaHUHA OIPEAESIOT OCHOBHOM CMBICT U COJAEpXkKaHHE JAESITeIbHOCTH Kak OpraHoB
MECTHOT'O CaMOYIIpaBJICHUs, TaK U paOOTHUKOB YUPEKIACHUS;

B) OCYILECTBJIATh CBOKO JAEATENBHOCTh B Ipefenax IOJHOMOYUN COOTBETCTBYIOILEIO
YUPEXKIEHUS;

F) HC OKa3bIBaTb MNPEANOYTCHUA KaKAM-JIH0O HpO(l)eCCI/IOHaJ'IBHI)IM Wi coluaJIbHbIM
rpynmnaMm ¥ OpraHu3alusM, ObITh HE3aBHUCUMBIMH O BIHMSHHMS OTIENbHBIX T'pakIaH,
npohecCHOHANBHBIX WM COLIMATIBHBIX TPYIII U OpTaHU3allMii;



1) UCKIIIOYATh JEHCTBUS, CB3aHHBIE C BIMSHUEM KAKHX-JIHOO JIMUHBIX, UMYILECTBEHHBIX
(uHaHCOBBIX) M MHBIX HWHTEPECOB, MPEIMATCTBYIOUIMX JOOPOCOBECTHOMY HCIOJIHEHUIO HWMH
JOJDKHOCTHBIX 00sI3aHHOCTEH;

€) YBEIOMIISITh IIPEJCTABUTENSI HaHUMATeNsl (paboToaaTelist), OpTraHbl MPOKYpaTyphl 000
BCEX Cllyyasx oOpalleHus K pabOTHUKY YUpexXJEeHHs KaKMX-JIMOO JIUI] B LENAX CKIOHEHMs K
COBEPUICHHUIO KOPPYILIMOHHBIX IPaBOHAPYILIEHUM;

) COOJIOAATh YCTAHOBJIEHHBIE (DeepalbHBIMU 3aKOHAMU OTpPaHUYEHHsS M 3aIpeThl,
UCTIOJIHATH 0053aHHOCTH, CBSI3aHHBIE C UCTIOJTHEHUEM JJOJDKHOCTHBIX O0sI3aHHOCTEH;

3) cobmojarh OecrnpucTPaCTHOCTb, WCKIFOYAIOUIYI0 BO3MOXHOCTb BIUSHHMS Ha MX
CITY’)KeOHYIO IeATeIbHOCTh PEIICHUH MOTUTHYSCKUX MAPTUH B OOIIECTBEHHBIX O0BEINHEHU;

1) coOroaTh HOPMbI CIYyKEOHOM, NMpodecCHOHaIbHOM 3THKM M IpaBHia JEJI0BOTIO
IIOBE/ICHUS;

K) TpOSIBIATh KOPPEKTHOCTh M BHHMMATEIBHOCTh B OOpallleHMM C TpakJaHaMu MU
JOJKHOCTHBIMHU JIMIIAMU;

J) MPOSABIATH TEPIHUMOCTb M YBAXKEHHME K 0ObIYasM U TpaauuusaM HaponoB Poccuu un
JPYTUX TOCYAApCTB, YUUTHIBATh KYJIbTYPHbIE U HHbIE OCOOEHHOCTU Pa3IMYHBIX ITHUYECKUX,
COLMAIBbHBIX  TIpynn U KoH(peccuil,  crmocoOCTBOBaTh  MEXKHAIMOHAIBHOMY U
MEKKOH(ECCHOHATLHOMY COTJIACHIO;

M) BO3JEP)KUBAaTbCS OT TIOBEACHUS, KOTOpPOE MOIJIO Obl BbI3BaTh COMHEHHE B
JTOOPOCOBECTHOM HCIIOJIHEHHH PaOOTHUKAMU YUpPEXICHUS JOJDKHOCTHBIX OOs3aHHOCTEH, a
Takxke n30eratb KOH(IMKTHBIX CHUTyallul, CHOCOOHBIX HaHECTH yuiepd ero pemyTranuud Wid
ABTOPUTETY Y UPEKICHHUS,

H) IPUHUMATb NIPelyCMOTPEHHbIE 3aKOHO1aTeNbCcTBOM Poccuiickoit deneparyn Mepsl 1o
HEJIOMYIIEHUIO BOSHUKHOBEHUS KOH(IUKTAa HHTEPECOB U YPET'YJIHMPOBAHUIO BO3HUKIIHNX CITy4acB
KOH(JINKTa UHTEPECOB;

0) BO3JIEP/KUBATHCA OT MYOJIMYHBIX BBICKA3bIBAHUMN, CYKICHUI U OLICHOK B OTHOILEHUU
JEATEIIBHOCTH  YUpEXKIEHUs, €ro PYKOBOIUTENS, €CIU O3TO HE BXOAUT B JOJDKHOCTHBIE
00513aHHOCTH pa0OTHUKA YUpexKICHUS;

1) coOMI0/1aTh YCTAHOBJICHHBIE B YUPEKICHUN MpaBUia IyOJMUYHBIX BBICTYIUIGHUH U
MIPEIOCTaBIIEHUS CIIy>)kKeOHOI MHpOpMaIHH;

P) YBOKHUTEIBHO OTHOCUTBCS K JAEATENbHOCTH IpEJCTaBUTENEH CpEACTB MacCOBOM
uHpopManuu 1o MHGOpMHUpOBaHMIO OOIIECTBA O pabore YupexaeHusd, a TakkKe OKa3bIBaTh
coJieiicTBUE B MOJIyY€HUH IOCTOBEpHONH HMH(OpMAIMM B YCTaHOBJIEHHOM MOPSIJIKE;

C) TOCTOSIHHO CTPEMHTHCS K OOECleUeHHI0 Kak MOXHO ©Oonee  3(p¢eKTUBHOIO
pacropsiKeHUs: pecypcamu, HaXoJAIIUMUCS B c(hepe ero OTBETCTBEHHOCTH.

2.2. PaborHuku VYupexnaenus o0s3anbpl cobOmonate Koncturymuio Poccuiickoit
Oenepanun, ¢enepaibHble 3aKOHBI, 3aKOHBI benropojackoil o0macTH, MHbIE HOPMAaTHUBHBIE
npaBoBble akThl Poccuiickoit @enepanuu, benropoackoit o6mactu.

2.3. PaboTHUKH YUpexJeHHs B CBOECH JIESTEbHOCTH HE JOJKHBI JJOMYCKAaTh HapyIlIeHHE
3aKOHOB M HMHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, MCXOJS U3 MOJUTUYECKOW, IKOHOMUYECKOU
11eJ1eco00pa3HOCTH MO0 110 UHBIM MOTHBAM.

2.4. PaGoTHuKHN YupexIeHus: 00s3aHbl IPOTHUBOAEHCTBOBATD MPOSIBICHUSM KOPPYIIMH U
OpeANpUHUMATE MEpHI 10 €€ MPOPHUIAKTHKE B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit deneparumn.

2.5. PaboTHUKM YupexaeHUs NpU HCIOJHEHHMH WUMH JIOJDKHOCTHBIX OOsS3aHHOCTEH He
JOJIKHBI JOMYCKaTh JINYHYIO 3aMHTEPECOBAHHOCTh, KOTOPasi MPUBOAMUT WM MOXKET MPUBECTH K
KOH(JIUKTY HHTEPECOB.

2.6. PaboTtHUK YupexaeHus 00s3aH yBEIOMIIATH TpPEACTAaBUTENsT paboTomaTeNs, OpraHbl
npokypatypsl Poccuiickoit deneparu 000 Beex ciydasx oOpalieHus K HeMy KaKuX-1100 JIHIl B
LEJISIX CKJIOHEHUS €ro K COBEPIICHUIO KOPPYIIIMOHHBIX [TPaBOHAPYIICHHI.

2.8. YBemomsieHue o (QaxTax oOpalieHuss B LENAX CKIOHEHHS K COBEPLICHHIO
KOPPYNILHMOHHBIX TPaBOHAPYLIEHUHN, 3a UCKIIOYEHHEM CIIydaeB, KOrja IO JaHHBIM (akTam



MpOBeJCHAa WM TPOBOAUTCS TPOBEPKA, SIBISIETCS JOHKHOCTHOW OOS3aHHOCTHIO pabOTHHKA
YupexneHus.

2.9. PaboTHuKy YupekIeHHs 3ampeniacTcs MoaydaTb B CBA3M C HCIIOJHEHHEM WM
JOJKHOCTHBIX 00S3aHHOCTEH BO3HATPAXIACHUS OT (DU3MYECKHUX M IOPUIMYSCKUX JIUIL (TIOTApKH,
JEHE)KHOE BO3HATPAXKICHHE, CCYbl, YCIYI'H MaTEpUaIbHOTO XapakTepa, IUiaTy 3a pa3BieuyeHus,
OTIbIX, 3a II0JIb30BAaHUE TPAHCIOPTOM M UHbIE Bo3HarpaxzaeHusd). [lomapku, monydeHHbIE
paboTHUKaMU  YUpeKIeHHUsS B CBA3M MPOTOKOIBHBIMH MEPOMNPUATUSAMHU, CO CIIYy)KEOHBIMU
KOMaHJAMPOBKAMU H C JAPYTUMHU OPUIHATEHBIMI MEPOTIPUITUSIMHU MPU3HAIOTCS COOTBETCTBEHHO
dbenepaibHON COOCTBEHHOCTHIO, COOCTBEHHOCTBIO CcyOBekTa Poccuiickoit Deaepannu, opraHa
MECTHOTO CaMOYIIPABICHHS, YUPESKACHUS U MEPEIAIOTCS PAOOTHUKOM YUPEXKICHHS 1O aKTy B
YupexeHue, B KOTOPOM OH 3aHMMAaET ONPEesIEHHYIO JOJKHOCTD, 32 UCKIIOYEHUEM CIy4aes,
YCTaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickon denepanuu.

2.10. PaGoTHMK VYupexacHHs MOXKeT o00pabaThiBaTh W II€peaaBaTh CIIYKCOHYIO
WH(OPMAIIHIO TIPU COOIIOJICHUU JCHCTBYIONINX B YYPEXKICHUU HOPM M TPEOOBAHMIA, MIPUHSATHIX
B COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickoit @enepannu.

2.11. PabotHuk YupexaeHus 00si3aH MPUHUMATH COOTBETCTBYIOIME MEpPHI IO
obecrieyeHn0 6€30MacHOCTH U KOH(GUACHIIMATLHOCTH UH(OpMAaLINY, 32 HECAaHKIIMOHHUPOBAHHOE
pasriameHue KOTOpOM OH HECeT OTBETCTBEHHOCTh WJIM (M) KOTOpas craja U3BECTHA EMY B
CBSI3M C UCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00si3aHHOCTeH. PaboTHHK YupexaeHus, HaJeleHHbII
OpraHU3aIMOHHO-PACTIOPSAIUTEILHBIMI TTOJTHOMOYHSAMH T10 OTHOIICHUIO K JIPYTUM PaOOTHUKAM
YupexaeHus, Ipu3BaH:

a) MPUHUMATH MEPHI IO MPEJOTBPALICHUIO U YPETYIUPOBAHUIO KOH(DIMKTa MUHTEPECOB;

0) IpUHUMATH MEPBI IO MPEITYNPEKIACHUIO KOPPYIIIIHH;

B) HE JONycKaTh CIIy4aeB IPHUHYXAECHUS pPaOOTHUKOB YUPEXKJIEHUS K Yy4YacTHUIO B
JESTENIbHOCTH MOJUTUYECKUX MAPTHH U OOLIECTBEHHBIX 00bETUHEHHIA.

3. DTH4eckHe NPaBUJIA CJIY:KeOHOI0 NOBeAeHUS PA0OTHUKOB YUpeKIeHUs

3.1. B cayxeOHOM moOBeIeHUU PpaOOTHUKY YUpEKICHUS HEOOXOAWMO HCXOJIUTh W3
KOHCTUTYIIMOHHBIX TOJOKEHUH O TOM, UTO YEJIOBEK, €ro MpaBa U CBOOOJbI SBISIOTCS BBICIIEH
[EHHOCTBhIO W KaXKIbIi TPaXJAaHWH MMEET MPaBO Ha HEMPHUKOCHOBEHHOCTh YaCTHOW >KW3HH,
JUYHYIO U CEMEHHYIO TailHy, 3alUTy YECTH, JOCTOMHCTBA, CBOETO 10OpPOro MMEHHU.

3.2. B cny)xeOHOM MOBeIeHUN PaOOTHUK Y UPEKICHHUS BO3AECPKUBACTCS OT:

a) M000ro BUAA BbHICKa3bIBAHUN M JEHUCTBHH JUCKPUMHHALIMOHHOTO XapakTepa IIo
NpU3HAKaM II0JIa, BO3PacTa, pachl, HAIMOHAILHOCTH, S3bIKa, TPAXKITAHCTBA, COIHMAIBHOTO,
UMYIIECTBEHHOTO MJIM CEMEWHOro  TOJIOKEHUS,  IMOJUTHYECKUX  WIM PEIUTHO3HBIX
MIPEATNIOYTEHU;

6) rpy0bocTu, MpOsBICHUNH NPEHEOPEKHUTETHHOIO TOHA, 3aHOCUMBOCTH, MPEIB3ATHIX
3aMeYaHuH, MPeIbIBICHUS HETTPABOMEPHBIX, HE3aCTy)KEHHBIX OOBHHEHHUIA;

B) YIpo3, OCKOPOMTEIbHBIX BBIPAKEHUNH WIM PEIJIMK, JEHCTBHH, MPENsSTCTBYIOIINUX
HOPMaJIbHOMY OOIICHHUIO WA TIPOBOLMPYIOIIKX MPOTHBOIIPABHOE TTOBE/ICHUE,

I') KypeHUsI BO BpeMs CIyKeOHBIX COBEIIaHHH, Oecel, MHOTO CIyXeOHOro OOIIeHHUs C
rpaXkIaHAMH.

3.3. PabotHuku VYupexIeHHs NpU3BaHbI CHOCOOCTBOBATH CBOUM  CIYKEOHBIM
MIOBEJICHHEM YCTAHOBJICHUIO B KOJUICKTHBE JEJOBBIX B3aWMOOTHOIICHUH W KOHCTPYKTHBHOTO
COTpYAHMYECTBA JIpYr ¢ ApyroM. PaGoTHMKM VYupexIeHHs JOKHbI OBbITh BEXJIMBBIMH,
N0OpO’KeTaTeNbHBIMHA, KOPPEKTHBIMH, BHUMATEIHHBIMHU U MPOSBISATH TEPIIUMOCTh B OOIICHUN
C TrpaxkJaHamMM U Kojuleramu. BHemHui BuJ paOoTHUKA YUpeXICHHS NMPU HCHOJIHEHUU UM
JOJDKHOCTHBIX OOSI3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHH pabOTHI JOJDKEH CIIOCOOCTBOBATH
YBOKUTEIBHOMY OTHOLICHHIO TPaXJaH K YUYPEKICHHIO, COOTBETCTBOBATH OOLICTIPUHITOMY
JIEIOBOMY  CTHIIIO, KOTOPBIA OTJIMYAOT O(HUIHAIBHOCTh, CAECP)KaHHOCTh, TPATUIIMOHHOCTD,
aKKypaTHOCTb.



4. OTBeTCTBEHHOCTh 32 HapyuieHue mojaoxenuii Kogexkca

4.1. Hapymenue paGOTHUKOM MOJIOKeHUW Hacrosimero Komekca paccmarpuBaeTcss Ha
3aCellaHusAX  KOJUIETHAIBHBIX ~ OPraHOB  YIpPAaBICHMs,  HPEJYCMOTPEHHBIX  YCTaBOM
00pa30BaTeNbHON OpraHu3alnuy, U (WIM) KOMMCCHUSAX IO YPEryJUpOBaHUIO CIIOPOB MEXIY
Y4aCTHUKAaMU 00pa30BaTeIbHbIX OTHOIIECHUH.

4.2. Cobmonenue paboTHHKOM TmoyiokeHH Kozmekca MOXKET YYHUTHIBATBCA —TIpU
IPUMEHEHUN AUCUUILIMHAPHBIX B3bICKAHUH B CIy4ae COBEpIIEHHs] paOOTHUKOM, BBIIOIHSIOIIUM
BOCTIUTATEIbHbIE (PYHKLIUH, aMOPAIBHOTO MPOCTYIKA, HECOBMECTUMOIO C IPOJOIKEHUEM
JAaHHOM paloThl, a TaKKe IpPU IOOIIPEHUH PAOOTHUKOB, JOOPOCOBECTHO HCIOIHSIIOIIUX
TPYAOBBIE O0S3aHHOCTH.



